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GETTING STARTED

By temporarily transferring the Opening Balance you are provided with a better basis for
reviewing the company's Balance Sheet items for the new accounting year in this time period. Find
out more about this in the section on Year End/Period End.

How to Enter your Opening Balances: Cash VAT
Method

Note! Only enter your opening balances if this has not already been done while running the
Upgrade Wizard for Mamut Business Software. Note also that this section only applies if you are
using the Cash VAT method of accounting.

Preparation

If you are choosing to use the Cash VAT functionality within Mamut Business Software, extra
consideration needs to be given to the way in which your opening balance journals are inputted. It
is essential that every individual entry on the Debtor and Creditor control accounts is keyed as
individual journals. The reason for this is that when the item is paid/partially paid, the system
acquires the amount of VAT to be paid (or recovered for purchases) from the original opening
balance journal.

This means that you will need three reports — a trial balance, a debtors list (Customer Ledger
printout) and a creditors list (Supplier Ledger printout).

The Trial Balance
An example Trial balance is shown below:

Original Trial Balance Trial balance
Cluery o, ACCOUNTNG: acoounbng wesr = 3006 50 00 2006230 12 2006 ) and saros = frencaks

MNT Ao Dhesta’t St

1004 Bhaiighl iy S0k JEXE N

1100 Cwadiws Conbnod e 18,558 04

1200 Bk Cummant Sooodet 2,181.54

2106 Coreiors Coniecd Acoount §1a6.28

FAF WAT Linbisty VAL

kA Aerservs [

Tatal o, 18404 o1,184.04.

52






GETTING STARTED

Stage 1 - The Primary Opening Balance Journal

The first Opening Balance journal can contain all of the items except the customer and supplier
ledger items. Using the Trial Balance example above, your first opening balance should look like
this:

In the above screen shot, the journal reflects all entries from the Trial Balance, except for the
customer and supplier ledger entries. An entry to the Suspense Account (9998) is made to balance
this journal.

Stage 2 - The Customer Ledger Entries

When the Customer ledger entries are keyed, each journal should consist of one debit to the
Debtors Control Account (1100) and a credit to each of the Sales (4000) and VAT on Sales
(2200) accounts:
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HOW TO ENTER OPENING BALANCES

Do not worry that there were no values for the Sales (4000) and VAT on Sales (2200) accounts on
your trial balance — these will be cleared down later, at stage 4.

Stage 3 - The Supplier Ledger Entries

When the Supplier ledger entries are keyed, each journal should consist of one credit to the
Creditors Control Account (2100) and one debit to each of the Materials Purchased (5000) and
VAT on Purchases (2201) accounts:

M Journal Entry 2008 (01 01 2008 - 31 12 2008)

A=W X 9|k & & 4| E12008 [ Finarciss | 3+ [ B~ [[Net ||| [Defaut I
Purchase Purchase credit Sales o Sales Credit Customer Supplier
Irevoice e Sles Inoice ote Receipt Payment
Entry Mo, Journal Type Drate Period Joumal template
0BG Opening balance w0101 2008 1 % [none] v
L N/T Double entry Details Debtor/Creditor adnvaice no. WAT WAT repart code Debit Credit -
1 |2100 Invoice ii03, 10002 Supplie 10002|i03 0. Mone | [nane) A 5.346.25
2 |5000 Matenials Purchased i3 4. Purchase Sk » | 7. Total value of 4,550.00
3 |z2zm VAT on Purchases i03 0 Mone o | 4 VAT 1eclaimer 79625
v
1100 Debtors Control Account 16.556.04 0.00 5,346.25 5,346 25
1200 Bank Current Account -6,161.54 1230 Petty Cazh 0.00
| Ly Net || Joumnal Entry v
L  EntyMo.  Period Date M/ Details WAT Debit Credit A
1 |0BE 1|01 01 2006|2100 Irvoice i3, 10002 Supplier £ None 5,246.25
2 1 5000 Materials Purchased Purchase Standard 4.550.00,
3 1 2201 AT on Purchases None 796.25
1 |0B7 1|01 01 2006|4000 Sales None 14.030.25]
2 1 2200 VAT on Sales None 2,465.79)
3 1 5000 Materials Purchased None 4.550.00
4 1 2201 VAT on Purchases None 79625 ¥
0.00 53.296.12 5329612

Do not worry that there were no values for the Materials Purchased (5000) and VAT on
Purchases (2201) accounts on your trial balance — these will be cleared down in our next stage.

Stage 4 - Clearing Down Temporary Figures

We now have temporary values on 5 accounts, which need to be cleared down. This is done with
one final Opening Balance journal. The nominal codes used in this example (and probably in your
office also) have been:

e  Sales (4000)

e VAT on Sales (2200)

e Materials Purchased (5000)
e VAT on Purchases (2201)

e Suspense Account (9998)
These nominal codes are now cleared down with one final journal, as shown below:
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# Journal Entry 2008 (01 01 2005 - 31 12 2005) [A=E)
DWW X 9|l @ » 2| Ez08 FFancas | 3~ | 8- [ v || petau V|| @ @ g
Puchsse  Puchase credi o\ Sales Credit Custorer Supplier
Invoice note HESIMEES Hot Fieceipt Payment
Enitm Ho. Jourmal Type Date Period  Joumal template
087 Openingbalance | 01 01 2008 1w [jnone) v
L N/C  Double entiyDetails Debtor/Creditor aclnvoice no. AT VAT report code Debit Credit ~
1 (4000 Sales 0. None | [hone] v 14,090.25]
2 (2200 VAT on Sales 0. None | [none] v 248579
3 (5000 Materials Puichased 0. None | [none] - 4.550.00
4 |2 VAT on Puchases D Mene | [rane) v 756,25
5 |oemn Suspense Aocourt D Mene | frene) v 120973
@
4000 Sas 00 165504 16,556.04
1200 Bank Current Account £.161.54 1230 Petty Cash 0.00
:'{‘ i} Het | Joumal Entiy v
L EntyMNo.  Period Date N/C  Detais VAT Dehit Credit &
g T[T 012006 4000 [Sales Nore 403025
2 1 200 |VAT on Saks Nore 246579
3 1 5000 Materials Purchased Nore 4.550.00
4 1 2201 WAT on Purchases Nore 796.25)
5 1 3338 Suspense Account Nore 1120873 —
v
0oo 6329612 5323612

Note! It is critical that the VAT column is changed to 0. None and that the VAT report code
column is changed to (none) for all of the lines in this journal. Failure to do so will cause these
balancing entries to be written to your first VAT Return.

Results

Note! Before updating the ledgers with the journals you have input, it is strongly advised that you
create a backup of your system.

Once the journals have been processed into the Accounts ledgers, you should be left in a position
where the Mamut System now reflects your old system.

You can verify this by comparing the original Trial Balance to the Nominal Ledger Trial Balance
screen within Mamut Business Software. This screen, with our example data entered, is shown
below:

M Financials 2008 Q@@

2008 || = : 2 S @ R Prokect| (none) v | Depatmert (nons)
TialBalance | Asootnt detsils || Transastion detail et (€710
I] e Detalks Debit Credit -
Joumallist 0o |Bougt
1100 Debtors Control Aesount 1655604
1200 Bank Cunent Ascourt 616154
2100 Crediters Contiol Acsount 534625
Nominal Ledger 2200 VAT on Sales
220 VAT an Purchases
||| 2202 VAT Liabilty 131800
e 3100 Resarves 7.358.25
i 4000 Sales
= 5000 Materiaks Purchased
_;] 3939 Suspense Account
Flesult
Balance shest
Graphs
Future cash flow
v
[Dr 2010404 [ Cr 20,184.04

You can now check that the figures on this screen match your trial balance. If they do, you have
successfully keyed your opening balances! Check that your VAT return is empty of any VAT
transactions before proceeding to key future journals.



Appendix: Matching the Charts
of Accounts

ag > w N oe

The default Chart of Accounts in Mamut Business Software is slightly different compared to the
one you are used to in MYOB. To simplify your entry of opening balances, and to help you record
where to place all of your balances, we have included a table that illustrates the general matching
of accounts between MYOB and Mamut Business Software. For your convenience, feel free to
print out this table and use it during the upgrade.

Note!
When entering opening balances, use your domestic currency at all times.

When entering values in the accounts, only use a comma between pounds and pence, and euro and
cents. For example, your Accounts List notes ‘250,500.20” - you should enter ‘250500.20°.

The process of entering opening balances is different depending on what time during the
accounting year you enter them. Follow the instructions that best fit your situation.

You are at the End of the Accounting Year when Upgrading Your Database

If you are at the end of your accounting year, you only need to enter the Balance Sheet accounts
(accounts 1-0000 up to and including 3-9999 in MYOB).

Remember to enter your Net Profit / (Loss) value from account 3-9000 Current Year Earnings (in
MYOB) into the Mamut Business Software account 3200 Profit and Loss Account.

You are in the Middle of the Accounting Year when Upgrading Your Database

If you are in the middle of your accounting year you must, in addition to the Balance Sheet
accounts, enter the Profit and Loss accounts (accounts 4-0000 up to and including 9-9999 in
MYOB).

Note that in this situation you must not enter the value from account 3-9000 Current Year
Earnings (in MYOB).

How to change account names in Mamut Business Software

You can also use the table below as a reference if you wish to change the names of accounts that
seem very different in Mamut Business Software, or if you placed values into accounts with names
that did not quite match.

Select View — Accounting — Chart of Accounts.

Ll Click on List to open a list of all registered N/Cs.
Choose the N/C that you would like to edit.
Enter the Name that you would like for the N/C.

E Click Save.

57



APPENDIX: MATCHING THE CHART OF ACCOUNTS

Example

Extract from default Accounts List in MYOB:

(] Report Display

F 06, 02 2009 Redizplay iew: |Screen Report ]|
Accounts List [Detall]
As of 06 .02 2009

Account [* Account - Type “Di/Cr ™ Header/Detail ~ Level *  Balance ™!
11110 Furniture & Fistues - Cost Other Asset Debit  Detail 4 £12,226.85
11120 Furmiture & Fistures Acc Depn Other Asset Debit  Detail 4 $2 64914
11210 Office Equip - Cogt Other Azzet Debit  Detal 4 £7.225.00
11220 Office Equipment - Acc Depn Other Asset Debit  Detail 4 -£4 81659
11310 Conputer Equipment - Cost Other Azset Debit  Detail 4 #£11886.35
‘I-|1 32|D Computer Equipment - Acc Dep Other Asset Debit  Detail 4 £381340 -
4 »

Use the table to record your values, as well as the MY OB accounts that you are matching to Mamut Business
Software.

MYOB Accounts in
Note the Amount My Mamut Business Software
on the Account here Matched
MYOB
Accounts
1-
0000Assets Assets
1-1000 Fixed Assets Fixed Assets

Intangible Fixed Assets
0005 Goodwill
0006 Goodwill Amortisation
0010 Freehold Property
0011 Leasehold Property

11886.35 1-1310 0020 Plant/Machinery

-3813.40 1-1320 0021 Plant/Machinery Depreciation
7225.00 1-1210 0030 Office Equipment

-4816.59 1-1220 0031 Office Equipment Depreciation
12226.85 1-1110 0040 Fixture/Furniture

-2649.14 1-1120 0041 Fixture/Furniture Depreciation
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APPENDIX: MATCHING THE CHART OF ACCOUNTS

MYOB

Accounts in

Mamut Business Software

Note the Amount My
on the Account here Matched
MYOB
Accounts
1-0000
Assets Assets
1-1000 Fixed Assets Fixed Assets

Intangible Fixed Assets

0005 Goodwill

0006 Goodwill Amortisation

0010 Freehold Property

0011 Leasehold Property

0020 Plant/Machinery

0021 Plan/Machinery Depreciation

0030 Office Equipment

0031 Office Equipment Depreciation

0040 Fixture/Furniture

0041 Fixture/Furniture Depreciation

0050 Motor Vehicles

0051 Motor Vehicles Depreciation

1-2000 Current Assets

1000 Current Assets

Stock

1001 Raw Material

1002 Work in Progress

1003 Finished Goods

1004 Bought in Stock

1099 Stock delivered, not invoiced

Debtors

1100 Debtors Control Account

1101 Sundry Debtors

1102 Other Debtors

1103 Prepayments

1200 Bank Current Account

1210 Bank Deposit Account

1230 Petty Cash
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APPENDIX: MATCHING THE CHART OF ACCOUNTS

1231 Cash Clearing Account

Credit Cards (Debtors)

1250 Credit Card Receipts

2-0000 Liabilities 2000 Liabilities
2-1000 Current Liabilities Current Liabilities
2100 Creditors Control Account
2101 Sundry Creditors

2102 Other Creditors

2103 Directors Loan Account

2109 Accruals

2110 Accruals, non received invoices

2200 VAT on Sales

2201 VAT on Purchases

2202 VAT Liability

2203 Control Account Reverse charge back 1

2204 Control Account Reverse charge back 2

2210 P.A.Y.E.

2211 National Insurance

2220 Net Wages

2-2000 Long Term L.iabilities Long Term Liabilities

2300 Loans

2310 Hire Purchase

2320 Mortgages

2330 Corporation Tax

2340 Pension Fund

3-0000 Capital 3000 Capital and Reserves

Share Capital

3000 Ordinary Shares

3010 Preference Shares

Reserves

3100 Reserves

3101 Undistributed Reserves

3-9000 3200 Profit and Loss Account

4-0000 Income 4000 Turnover

4000 Sales

60



APPENDIX: MATCHING THE CHART OF ACCOUNTS

4009 Discounts Allowed

4200 P/L on Disposal of Fixed Assets

4400 Credit Charges (Late Payments)

Other Operating Income

4900 Miscellaneous Income

4903 Insurance Claims

4904 Rent Income

4905 Carriage

4906 Excise Duty

4909 Rounding

5-0000 Cost of Sales 5000 Cost of Sales

5000 Materials Purchased

5001 Materials Purchased, VAT Exempt customer

5002 Packaging

5009 Discounts received

5100 Freight Charge, Domestic

5101 Freight Charge, VAT Exempt customer

5102 Transport Insurance

5103 Handling, Domestic

5104 Handling, VAT Exempt

5105 Duty, Domestic

5106 Duty, VAT Exempt

5107 Special Duty, Domestic

5108 Special Duty, VAT Exempt

5109 Other Freight-Import charges, Domestic

5110 Other Freight-Import charges, VAT Exempt

5200 Opening Stock

5201 Closing Stock

5203 Change of stock

6000 Productive Labour

6001 Cost of Sales Labour

6002 Sub-Contractors

6100 Sales Commissions

6200 Sales Promotions
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APPENDIX: MATCHING THE CHART OF ACCOUNTS

6-0000 Expenses Overheads

6201 Advertising

6202 Gifts

6203 Samples

6204 Marketing and promotions

6430 Management fees

6900 Miscellaneous Expenses

Staff

7001 Directors Salaries

7002 Directors Remuneration

7003 Staff Salaries

7004 Wages - Regular

7005 Wages - Casual

7006 Employers N.1.

7007 Employers Pensions

7008 Recruitment Expenses

7009 Adjustments

7010 SSP Reclaimed

7011 SMP Reclaimed

7100 Rent

7102 Water Rates

7103 Business Rates

7104 Premises Insurance

7200 Electricity

7201 Gas

7202 Qil

7203 Other Heating Costs

7300 Fuel and Qil

7301 Repairs and Servicing

7302 Road Tax

7303 Vehicle Insurance

7304 Petrol Expense

7305 Miscellaneous Motor Expenses

7350 Scale Charges

7400 Accommodation - Staff
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APPENDIX: MATCHING THE CHART OF ACCOUNTS

7401 Subsistence - Staff

7402 Other Travel Cost - Staff

7403 Accommodation - Clients

7404 Subsistence - Clients

7405 Other Travel Cost - Clients

7500 Printing

7501 Postage and Delivery

7502 Telephone/Fax

7503 Mobile telephone

7504 Internet/E-Mail

7505 Office Stationery

7506 Trade Related Literature

7600 Legal Fees

7601 Audit and Accountancy Fees

7602 Consultancy Fees

7603 Professional Fees

7700 Equipment Fees

7701 Office Machine Maintenance

7800 Repairs and Renewals

7801 Cleaning

7802 Laundry

7803 Premises Expenses

Finance Cost or Income

7900 Bank Interest Paid

7901 Bank Charges

7902 Currency Charges

7903 Loan Interest Paid

7904 H.P. Interest

7905 Credit Charges

7906 Realised Exchange Gain and Loss
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9-0000 Other Expenses Other Costs

8000 Depreciation

8001 Amortisation

8002 Plant/Machinery Depreciation

8003 Furniture and Fittings Depreciation

8004 Vehicle Depreciation

8005 Office Equipment Depreciation

8100 Bad Debt Write Off

8102 Bad Debt Provision

8200 Donations

8201 Subscriptions

8202 Clothing Costs

8203 Training Costs

8205 Staff Welfare

8300 Tax Expenses

8301 Dividends

9998 Suspense Account

9999 Mispostings Account

8-0000 Other Income See 4000 Turnover
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