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MYOB Accounting has all of the features of

MYOB BusinessBasics, and more...

Get started fast

The Easy Setup Assistant in MYOB Accounting + MYOB Payroll prompts
you with a series of questions that help you set up your accounts
according to your industry and business needs — you can be up and

running in minutes.

No accounting knowledge required

MYOB Accounting + MYOB Payroll does all the double-entry
accounting behind the scenes for you, so you just fill in the familiar on-
screen forms and click ‘Record” when you’re done. When you want to
learn how to edit or delete the transaction, or any other task, a quick
step-by-step guide is just a couple of clicks away from every window.

Manage all your sales and purchases

The software’s sales and purchase systems are easy to use and can be
adapted to the way your business works. Create quotes, orders and
invoices, and choose from several customisable invoice layouts, including
service, item and professional. You can easily schedule your recurring
invoices and purchases and be reminded when they are due, or
automatically have the software record them for you. The software
handles complex transactions, including deposits, discounts, returns,
credits and adjustments. Control the amount of credit you extend to
customers with optional credit limit warnings and place customers on
credit hold until payment is received. You will also be able to instantly
create a Purchase Order from a Sales Order or Quote.

Easy accounting, business management and
payroll for small businesses

MYOB Accounting + MYOB Payroll makes doing your accounts
and payroll a simple and rewarding task. Ideal if you have little or
no accounting knowledge, run an expanding business or employ
staff. This product combines the standalone products of

MYOB Accounting and MYOB Payroll in one easy package.

Stock Control | Sales & Purchases | MS Office Integration | VAT Reporting

Payroll for Two Companies, Unlimited Employees | Online Payroll Filing

Connect with Office software

MYOB Accounting seamlessly connects to Microsoft Office. This will
allow you to create personalised letters for customer-focused
marketing and communication with Microsoft Word, and send your
reports to Microsoft Excel for refined data analysis.

Track your VAT and simplify reporting

MYOB Accounting reports VAT on either cash or accrual basis, and

works with both VAT inclusive and exclusive prices.

» Quickly create customiseable, professional looking invoices

e Generate reports showing all VAT collected and paid

e Manage your VAT and produce accurate returns

e Track your profitability daily, weekly, monthly or for any period

Email quotes, invoices, statements and reports

Save time and money by emailing your quotes, orders, invoices and
statements straight to your customers or suppliers for faster processing.
You can also send your forms individually or in batches and when you
choose to send an invoice by email, MYOB Accounting automatically
enters a subject line and message for you and attaches the invoice as
a PDF document. You can then use your internal email system to send
it with other emails. You can also email reports to your accountant

and business partners.

Perform fast bank reconciliations

MYOB Accounting can also import bank and credit card statements that
have been downloaded from the internet and then automatically
reconcile the matching transactions for you. If you make a mistake when
reconciling your bank statement, you can fix the error instantly with the
Undo Reconciliation button.
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Keep track of your stock

With MYOB Accounting you can enter stock items, record detailed
descriptions and track all their movements. MYOB Accounting
offers full manufacturing build and back-ordering capabilities, and
automatically builds or back-orders items with quantities below

preset stock levels.

You can easily reconcile your stock values at any time and create
instant purchase orders for backordered items. MYOB Accounting
also enables you to categorise and analyse stock with five years
of item history.

Design your own forms

You can design your own quotes, invoices, statements and other
forms that you use in your business. Add colour, images, logos and
other design elements to create as many forms as you need, that

are consistent with your business image.

Access contact information instantly

MYOB Accounting stores your entire customer, employee, supplier
and personal contact information in the easy-to-access Card File.

o Store up to five addresses and contact details per card

» Categorise contacts into three user-defined groups

¢ Search by name, company, postcode range, last contact date and
more

¢ Maintain a detailed contact log

e View a five-year snapshot of your customer or supplier history

e Zoom in on a customer’s balance for an instant Debtors report

¢ Synchronise your MYOB Contacts with Microsoft Outlook

Analyse your business in more than 170 ways

Make informed business decisions based on accurate and detailed
information with over 170 flexible reports and charts.

Get more insight into your business

As your business grows, you will want to control and review its
performance. MYOB Accounting enables you to track performance
and easily produce financial statements and other reports. You can
prepare and analyse your financial reports at a company, cost

centre and job level.
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Designed for people with limited accounting and computer experience,
MYOB Payroll is simple to setup and use. The easy to understand,
illustrated handbook leads you through every process (provided as a pdf

on the software cd).

Fully accredited to the HM Revenue & Customs Payroll Standard, MYOB
Payroll enables you to directly submit your year-end data over the internet

via the Government Gateway.

e Calculates wages, tax and national insurance

e Generates all payslips and pay period reports

e Calculates SSP, SMP and SPP

e Employee absence management and reporting

e Produces all year-end reports

Construction Industry Scheme (CIS)

It is a legal requirement for contractors to make a Construction Industry
Scheme (CIS) Monthly Return to HM Revenue & Customs (HMRC)
showing all payments made to sub-contractors. MYOB Payroll includes
the new CIS management reporting requirements and will produce the

information required to produce the CIS Monthly Return.

Make payday stress free

MYOB Payroll calculates and manages your business payroll to the HMRC

approved Payroll Standard. All you need to do is enter the details of your

business and of each employee, and each time you pay your employees the

software will produce the following:

e Payslip for each employee

e Report detailing the amount you should send to HMRC for the period

e Analysis of the notes and coins needed for those employees paid in cash

e List of the amounts by pay method used to pay employees (cheque,
bank, giro etc)

And from more than 35 reports available:

e Payroll summary

e Analysis of all payments and deductions

e Departmental and business totals

e P45 certificates

* P14/P60 certificates

e P35 tax year-end summary

» Absence management and reporting

e AutoReport feature — which ‘remembers’ which reports a user most
frequently uses

* MYOB Payroll data can be exported into Microsoft Excel,
MYOB Accounting and MYOB Accounting Plus
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More features of MYOB Payroll... Try before you buy

* Tax year end filing direct to HMRC using the internet The best way to experience the power and ease of use of MYOB

e Pension scheme management software is by trying it.
e Court orders, attachments and student loan payments and management

* Multiple users allowed MYOB free trial versions give you the option to use the full

functionality of the products for 30 days (45 days for MYOB
RetailBasics). Alternatively you can take an instant TestDrive

e Conversion module to facilitate easy migration of employee data

Multi-company payroll programs online.

MYOB Payroll has been specifically developed to be easily accessible to

PAYE novices, whilst simultaneously fulfilling the more demanding  Once you have evaluated the software you can transfer to the
requirements of professional users such as accountants and payroll services  full product whilst maintaining all the data entered during this
providers. trial period.

For users with a multi-company licence, an import/export feature allows  FREE introductory Telephone Support

accountants and clients to share data and backed-up files can be easily Learning any new software can be a little daunting, so for that

imported and modified whenever necessary. The amount of businesses .10 vira peace of mind MYOB gives you 30 days of FREE

MYOB Payroll processes can be simply increased by keying in a registration introductory support on MYOB Accounting, starting from the

PIN number. The upper limit for this is currently 100 businesses. Editions day you register your product

of MYOB Payroll covering different tax years can be installed concurrently.
In addition to the end of year filing, MYOB Payroll also caters for sending EGrtheinrormation
(not receiving) starter and leaver information.

For more information on any MYOB product, training or support

Internet Filing for new starter and leaver information: visit www.myob.co.uk.

® P45(1), P45(3), P46 documents can be sent to HMRC

« HMRC accreditation gained for these in-year transactions Alternatively, if you wish to speak directly to an MYOB advisor

« Additional tab on the employee file maintenance to control data for the ~ Pléase call our Customer Service Team on: 0845 130 3975.

P45/P46 data

MYOB Payroll software has an annual licence which remains valid for 12 months
from the date of purchase, and includes all updates throughout the year.

System requirements g"c" R{fvenue
Windows 2000, XP or Windows Vista ustoms
'l' i Payroll Standard
W’;M For a more detailed system requirements list visit www.myob.co.uk By PR —————
.E £ Directors Matonal Insurance =
S'E Contrected-out Pension Deductions [Yes|

£50 FREE Online Ads

MYOB Accounting + MYOB Payroll includes a £50 Google AdWords voucher allowing free online advertising for

‘ O gle your business. AdWords ads help you connect with potential customers in the right place, and at precisely the

right moment: when they are actively reading web pages and searching on terms that relate to your business.

Terms and conditions apply. Google AdWords is solely responsible for services provided under the voucher and MYOB accepts no liability for their delivery.
Promotional credit is only available to new Google AdWords customers
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